
 
              
 
Date:  September 8, 2006            System Memo: # 302 
   To:  All EMS Providers            Please post for EMS personnel 
From:  Kim Marie Macygin 
  EMT-P Class Co-director 

  RE:  Call for EMT-P class lab preceptors 
               
 
 
The next EMT-P course will start on October 23, 2006 and we are looking again to partner with System 
nurses and paramedics who are committed to excellence to help us with the labs and practical exams. 
Thank you for offering to share your expertise with others! I am excited to get to know more system 
members and be able to tap the many valuable resources we have. 
 
Process steps: 
 

1. Complete the Application/Demographics sheet. 

2. Review the schedule and sign up for those dates that you can absolutely commit to. Put your 
name on every page of the schedule to ensure that the pages do not get mixed up. 

3. Indicate a first and second choice for lab stations I would like to assign lab stations to 
individual proctors so you can prepare in advance of the class. I will do my best to 
accommodate your requests.  You will get a confirming notice of the labs to which you have 
been assigned.  I also ask that you be prepared to teach a second station based on class 
needs.  Having our teaching staff well prepared to present two stations will help to adjust for 
last minute call-offs. You will receive the lab manual in advance to assist your preparation. 

 
When signing up for labs assume that if you give me availability that you will be assigned that day.  I need 
at least 6-8 proctors per lab day and more for the practical exams, so there is need for a great many 
proctors. 
 
Please fax or mail the application and sign up sheet to the EMS office 847.618.4489.  

Due date for the 1st semester: October 13, 2006. 
 
Thanks for your help! 
 

Northwest Community EMS System 


