
Illinois General 
Assembly 

The "How to"  of   
Registering on the IGA Website  

and  
Submitting Witness Slips 

Electronically	  
Go To:  http://www.ilga.gov/ 

 



Click on:  "My 
Legislation" 

IGA Home Page 



Are you 
registered? 

For those who are, please verify by 
entering your email address and 
password to ensure your still in the 
system. 

For those who are "Not 
Registered", click on the 
request to click here to 
register. 



My Legislative 
Registration 

Click on Register 

Ø Enter	  your	  Email	  
Address	  

Ø Enter	  a	  Password	  



After you tag on the 
register icon, you May 
Be sent to the 
"Welcome" page of 
your Legislation! 

NOTE:	  	  There	  have	  been	  some	  
registrants	  who	  have	  	  stated	  that	  
they	  had	  to	  wait	  for	  a	  registra<on	  
confirma<on	  (via	  Email)	  from	  the	  
IGA	  Website	  Administrator	  that	  
their	  registra<on	  was	  accepted!	  

Time to get back to the IGA 
HOME PAGE 

Click	  on	  the	  Illinois	  State	  Seal	  



Back on the  
IGA Home Page 

Click	  Here!	  

Locate "GA Dashboard" 
and click on it! 



Your now in the ILGA 
Dashboard 

Before you do anything, make sure 
you "Log On" 

Or you think you 

are! 



Enter the information 
requested and click on" 

Log On" 



Make sure your logged on 
by checking in the upper 
right hand corner of the 

page! 
If so, your there! 

Logon 
Verification  



At this Point, you need to have 
the hearing information to 

submit a witness slip 
No matter what the hearing source is, you need the 
following information:  

Bill	  Number	  

Commi1ee	  
Name	  

Date	  and	  
Time	  



Back at the IGLA 
Dashboard 

Using our Example of HB 3251:  Run your 
cursor over House. When you do, a drop 
down menu appears. 	  

•  Our focus is now on the left hand side 
of the ILGA Dashboard Home Page. 

•  Tag on either the House or Senate 
where the bill originated from. 	  



From the drop down 
menu, click on  

"Committee Hearings"	  

Find the Committee 
Hearing 



Find the Committee 
Hearings for the 

"Week" Click on 
"WEEK"	  



Find the 
Committee 

Hearing Based 
on: 

#1: Date and 
Time 

#2: Committee 
Name 



To View the Hearing 
Details 

#3: Click on the hearing 
detail icon 



Hearing Details 
Page 

#4: Find the 

bill number 

#5: Click on 
icon to create 
witness slip 



Complete the Electronic 
Witness Slip 

#6:  Validate 
the bill number 

and hearing 
date and time! 

#7:  The slip 
should auto fill but 

make sure your 
identification is 

correct 



Complete the Electronic 
Witness Slip 

#8:  What is your position on 
this bill? 
Proponent or Opponent, 
click on it! 

#9:  Then click  
"Record of Appearance 

Only" 

#10:  Create the 
slip 



Congratulations!  Your done and 
ready to submit you're next 

witness slip 


